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AMA Australian Team Manager Job Description

Team Managers have an extremely important role ensuring the successful management of the team and welfare of the athletes in their care 

Australian Team Manager 

Role:

Team Manager is responsible for the:

· Administration and management of the team 

· Welfare of the team members during competition.

Responsible to: 

Team Manager is responsible to the AMA Board.

Knowledge, Skills, Experience and Requirements

Essential 

· Strong interpersonal and communication skills (both written and oral) including the ability to effectively liaise with athletes, officials and administrators

· Strong organisational skills 

· Sound knowledge of competition rules of WMA and IAAF as well as regulations of the competition 

· Familiarity with the relay selection procedures 

· Must be of good character and standing within masters athletics and the community
· Previous experience would be an advantage but not a requirement.

Responsibilities and Duties 

Team Manager has many varied duties and responsibilities. Below are some areas to consider when managing a National team. 

Prior to the Event

The Manager’s duties commence well before the departure date. The Manager is responsible for liaising with the athletes re uniforms and or registration issues or medical requirements.  Make contact with athletes intending to compete.
Essential

· Provide all team members with a checklist of what they are required to bring prior to departure

· Collect any required forms from athletes 

· Ensure team members are aware of the sport’s anti-doping policy

· Liaise with AMA Entries Clerk to obtain all details of athletes who have entered
· Arrange media passes for selected team photographers

· Maintain contact with LOC for updates on the event

Desirable

· Attend and assist with the organisation of team functions

· Assist with the co-ordination of media. It should be emphasised that athletes and team officials should not make any comments to the media unless directed by the Team Manager. 

During the Event 

· Attend scheduled technical meetings
· Liaise with all team members, coaches, officials and appropriate administrative personal to ensure the needs of athletes are met 
· Ensure the team members are appropriately dressed, disciplined and informed of schedules, competition and official functions 

· Submit competing relay teams by the deadline

· Take appropriate steps for submission of protests

· Act as liaison officer between the organising committee of the event and the team

· Adjudicate any problems that may arise amongst athletes, coaches, officials and supporters

· Ensure welfare and safety requirements for the team.

· Liaise with an appropriate person from AMA if required regarding any athlete’s inappropriate behaviour, misconduct, injuries or illness 

· Be responsible for and keeping a record of related financial costs that arise 
· Co-ordinate team photos if required.
· Act as a spokesperson for the team and for AMA at official functions, receptions, press conferences
Prior to Departure 

· Confirm departure travel arrangements (flight details, transport details)

After the Event

· Provide a written report to the AMA including a statement of related expenditure and copies of any media exposure. 

